Borough of Englewood Cliffs

Building Department
482 Hudson Terrace Englewood Cliffs, NJ 07632
201-568-9262

Application for Certificate of Continued Occupancy Rental
Property Address:

Block: Lot: Year Built: Owner Occupied Y or N

Owner Name:

Owner Address:

Owner Home Phone:; Cell Phone:

Owner Email:

Rented To:

Phone: Cell Phone:

Email:

Real Estate Company:
Agent Name:

Business Address:

Agent Business Phone: Cell Phone:

Agent Email:

Requirements:

1. Submit check payable to the Borough of Englewood Cliffs for $85.00. Inspections that

fail are subject to an additional re-inspection fee of $125.00.

2. Request for a CCO received fewer than 4 business days prior to the closing a $150.00

expedited fee will be charged.

3. Copy of completed full lease agreement regard to the rental, lease sublease, or sublet

must be submitted at time of application.

4. Submit name and telephone number of the contact person responsible for meeting the

inspector.
5. No one is permitted to occupy the premises prior to approval from Fire Inspector.

6. Smoke Detectors and Carbon Monoxide Detectors shall be tested and in working order
at the time of inspection. Signed affidavit shall be submitted prior to issuance of

certificate.

7. Lead Safety Testing must be performed and Lead Safety Certification must be attached
8. All homes must have a minimum size 10 type ABC fire extinguisher within 10 feet of

the kitchen.

9. Where applicable; Unit doors that open to a corridor shall be self closing and self

latching.

10. No Certificate of Continued Occupancy will be issued prior to closing without closing
of all building permits, paying of all taxes, penalties, and or fees due to the Borough of

Englewood Cliffs.

| have read the requirements and completed all forms properly for obtaining a Continued

Certificate of Occupancy and fully understand and agree to comply with all requirements.

Signature of Applicant Telephone Number

Printed Name of Applicant

REVISED 6/28/24



Borough of Englewood Cliffs
Building Department
482 Hudson Terrace Englewood Cliffs, NJ 07632
P-201-568-9262 F-201-227-7775

PROPERTY MAINTENANCE CODE SECTION 10-7.2¢

When you sell your home, your application for Continued Certificate of Occupancy
should be made at least two weeks prior to your closings. Please be advised that
complaint with our Property Maintenance Code Section 10-7.2e, “no Certificate of
Occupancy shall be issued for any building unless it complies with the provisions of the
ordinance” regarding address: ' "

A house or ,buildiﬁg number shall be:

1. In Arabic numerals or letters.

2. A minimum height of three inches unless the house or building is more than
50ft from the curb, then the letters must be six inches and clearly visible from

. the street of which the property fronts without obstructions.

3. Of a contracting color to the background and arranged so as to be clearly
visible day and night. _ _ '

4. If the house or building is set back from the street in ‘a location that the
provisions of the ordinance cannot be complied with, then the owner/occupant
must provide a post, rod or other type of fixture with the number affixed
thereon conspicuously 4nd visible from the street on which the property

fronts. \

Our community, keeping with safety and high standards, appreciates your cooperation.

If there are any questions or to acquire a copy of the Property Maintenance Ordinance,
you may contact this department at the above number Monday through Friday between

9am — 4pm.

REVISED 2/5/15



BOROUGH OF ENGLEWOOD CLIFFS

482 HUDSON TERRACE, ENGLEWOOD CLIFFS, NJ. 07632

201-568-9262
CONSTRUCTION OFFICIAL
Date:
Owner Name:
Owner Address:
Owner Phone #
Rental Property Address:
| owner of

Englewood Cliffs understand that the rental of this home must be no less than
six months as per the Borough's Ordinance and that the Borough does not
allow any type of Air B&B rentals. Violation of any part of the Borough's
ordinance, the property owner will be issued a violation that they would have to
abate.

Owner:

Tenant:

Notary Signature & Seal



Borough of Englewood Cliffs

Building Department
482 Hudson Terrace Englewood Cliffs, NJ 07632
201-568-9262

Property Owner Name:

Tenant Full Name

Number of people living in home
(please include all children, family members, housekeeping staff, etc.)

List names of all living in home, including ages of children.

1.

2.

5.

6.

ABOSLUTELY NO ROOM RENTALS PERMITTED ALL RENTAL LEASE AGREEMENTS
MUST BE A MINIMUM OF 6 MONTHS AND FILED WITH THE BOROUGH. AT EXPERATION
OF LEASE A NEW LEASE MUST BE ISSUED AND SUBMITTED TO THE BOROUGH. AS
PER BOROUGH ORDINANCE NO MONTH TO MONTH AGRREMENT IS PERMITTED.

Number & Location Per Fioor

Basement First Floor Second Floor Third Floor
Kitchen () () () ()
Bathrooms () () () ()
Bedrooms () () () ()

The above named (owner) does hereby attest that all answers given in this application are true
and that any change of use or tenant will be reported immediately so records will be current,

Owner Signature
Date

Sworn to and subscribed before me this day of
Notary Public Signature
Seal and Stamp

REVISED 6/28/24



Borough of Englewood Cliffs

Building Department
482 Hudson Terrace Englewood Cliffs, NJ 07632
201-568-9262

SUMP PUMP/STORM DRAINS

1, of full age, being duly sworn according to law
propose and say:

1. 1 am one of the property owners of premises situated
at

2. | have been advised by the Construction Official of the Borough of Englewood
Cliffs, that it is illegal to have any sump pumps, storm drains or any other devises
connected to the sewer line.

3. | hereby affirm there are no such connections to my knowledge on said premises.

Owner/Agent

Sworn to and subscribed before me

Day of ,

Notary Public of the State of New Jersey

REVISED 6/28/24



Borough of Englewood Cliffs

Building Department
482 Hudson Terrace Englewood Cliffs, NJ 07632
201-568-9262

SMOKE/CO-DETECTORS/AFFIDAVIT

Property Address:
Year Built:

Please Check One:

Owner: Tenant:
NJ Licensed Electrician:___ Company or individual Name:
License No: Signature:

l, hereby certify that at the above referenced
location, of which | am the owner, tenant, or NJ licensed electrician. That the following
items have been installed, maintained and checked for proper operation in accordance
with N.J.A.C. 5:70-2.3, N.J.A.C. 5:70-4.19, N.J.A.C. 5:70-3.907.21, N.J.A.C. 6:70-3,
703.23, and NFPA 72(2002).

1. SMOKE DETECTORS SHALL BE LOCATED:

a. If constructed prior to 1977 on each level of dwelling and within 10 feet
of sleeping areas. (Detectors may be battery powered) *

b. If constructed between 1977 and 8/5/84 on each level and within 10
feet of all sleeping areas. (Detectors must be 110V no battery back-up
or interconnection required) *

c. If constructed between 8/6/84 and 9/4/91 on each level of dwelling,
and within 10 feet outside of sleeping rooms. (Detectors must be 110V
interconnected required, battery back not required) *

d. If constructed after 9/5/91 on each level of dwelling, inside of each
sleeping room, and within 10 feet outside of sleeping rooms.
(Detectors must be 110V interconnected and battery backup required.)

e. Batteries in all smoke detectors shall be tested once a month and
changed once a year to ensure proper operation.

NOTE: All Smoke Detectors with a manufacture date greater than 10 years must
be replaced - Detector Date of Manufacture (located on back of detector)

2. CARBON MONOXIDE DETECTORS SHALL BE LOCATED:
a. Within 10 feet of all sleeping areas.

NOTE: All Carbon Monoxide Detectors with a manufacture date greater than 5

years years must be replaced. Detector Date of Manufacture (located on back
of detector)
Signature of Person Completing Affidavit Print Name

Title Date

*HOMES WITH EXISTING LOW VOLTAGE ALARM/SMOKE DETECTION MUST BE
IN OPERATING ORDER.

REVISED 6/28/24



WHERE TO LOCATE DETECTORS:
Detectors are to be located on every level of a residence, (basement, first fioor, second floor) excluding crawl spaces and unfinished atlics, and in
every separate sleeping area, between sleeping areas and living areas such as the kitchen, garage, basement or utility room. {n homes with only ong
sleeping area on one floor, a detector Is to be placed in the hallway outside the bedrooms as shown In Figure 1. In single floor homes with two
separate sleeping areas, two detectors are required, outside each sleeping area as shown in Figure 2. In multi-level homes, datectors are 1o be
‘ocated outside slesping areas and at every finished level of the home as shown in Figure 3. Basement level detectors are to be located in close

proximity to the botiom of basement stairwells as shown in Figure 4.

WHERE NOT TO LOCATE DETECTORS :
To avold false alarms and/or improper operation, avoid installation of smoke detectors in the following areas:

Kitchens-smoke from cooking may cause a nulsance alarm,
Bathrooms-excessive steam from a shower may cause a nuisance alarm.
Near forced alr ducts-used for heating or air conditioning-alr movement may prevent smoke from reaching detector.

Near furnaces of any type-air and dust movement and normal combustion products may cause a nuisance alarm.
The 4 inch "Dead Alr" space where the celling meets the wall, as shown In Figure 5.
The pezk of an A" frame type of ceiling-"Dead Alr" at the top may prevent smoke from reaching detector.

PURTHER INFORMATION ON DETECTOR PLACEMENT:
For further information about smoke detector placement consult the National Prolection Association's Standard No. 74-1984, titted "Househald Fire
Warming Equipment.”" For Carbon monoxide alarms, their publication is Recommended Practice #720. These publications may be obtained bty writing to

the Publication Sales Department, National Fire Protection Association, Batterymarch Park, Quincy, MA. 02269.

CARBON MONOXIDE ALARMS are to be located in every separate sieeping grea per NFPA 720 and manufacturer's recommendations.
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Borough of Englewood Cliffs

Building Department
482 Hudson Terrace Englewood Cliffs, NJ 07632
201-568-9262

IMPORTANT NOTICE EFFECTIVE IMMEDIATELY
To: All Residential Continued Certificate of Occupancy Applicants

Effective immediately in accordance with N.J.A.C. 5:70-3.907.21 and NFPA 72(2002)
no CCO will be issued to properties that have 110V Smoke and or Carbon Monoxide
detection without a written report submitted from a New Jersey Licensed Electrician or
certified alarm company. This report must be including the following:

1. All detectors must be cleaned and tested for proper operation.

2. All detectors must have battery back-up with batteries changed at time of
report.

3. All smoke detectors with a manufacture date greater than 10 years of age
must be replaced.

4. All carbon monoxide detectors with a manufacture date greater than 5 years
of age must be replaced.

Effective immediately in accordance with N.J.A.C. 5:70-3.907.21 and NFPA 72(2002)
no CCO will be issued to properties that have battery operated smoke and carbon
monoxide detectors without an affidavit signed by the renter and or seller certifying the
following:

1. All detectors must be cleaned and tested for proper operation.

2. All detectors must have their batteries changed at the time of inspection.

3. All smoke detectors with a manufacture date greater than 10 years of age
must be replaced.

4. All carbon monoxide detectors with a manufacture date greater than 5 years
of age must be replaced.

Residential properties built prior to 1977 are required to have battery powered detection
only. Smoke detectors shall be installed on each level of the structure, and within 10
feet of all sleeping rooms.

Residential properties built between 1977 and 8/5/84 are required to have 110V smoke
detection. Detectors shall be located on each level of the structure, and within 10 feet of
all sleeping rooms. (No interconnection or battery back-up required).

Residential properties built between 8/6/84 and 9/4/91 are required to have 110V smoke
detection. Detectors shall be located on each level of the structure, within 10 feet of all
sleeping rooms, and all detectors shall be interconnected. (Battery back-up not
required).

Residential properties built after 9/4/91 are required to have 110V smoke detection.
Detectors shall be located on each level of the structure, inside of all sleeping rooms,
outside within 10 feet of all sleeping rooms, and shall be interconnected and have
battery back.

All residential structures shall have carbon monoxide detectors installed within 10 feet of
all sleeping rooms. Carbon monoxide detectors may be powered by battery or electric.
HOMES WITH EXISITNG LOW VOLTAGE ALARM/SMOKE DETECTION MUST BE
IN OPERATING ORDER.

REVISED 6/28/24



Department of Community Affairs
Memorandum

To: Construction Officials

From William M. Connolly
Director Division of Codes and Standards

Date: April 4, 2003

Subject: Carbon Monoxide Alarms in One/Two Family Dwellings

CARBON MONOXIDE (CO) ALARMS
SHALL BE INSTALLED WITHIN 10 FEET
OF ALL SLEEPING AREAS.

The Notice of Adoption of the requirement for the installation of carbon monoxide (CO)
alarms in one- and two-family dwellings will appear in the April 7, 2003, issue of the
New Jersey Register. Please be advised that the six-month grace period does not apply
to this rule because the requirement for the installation of a CO alarm has no impact on
the design of a home and may be addressed as an inspection item. CO alarms are
required in one- and two-family dwellings effective immediately.

If you have any questions regarding the requirement for CO alarms, please call the
Code Assistance Unit at 609-984-7609.

REVISED 6/28/24



Borough of Englewood Cliffs

_ Building Department
482 Hudson Terrace Englewood Cliffs, NJ 07632
201-568-9262

LEAD-BASED PAINT INSPECTION REQUIREMENTS

Property Address:

Year Built:

1, , hereby certify that at the above
referenced location, of which | am the owner. That the following item(s) have been
obtained, certified, and attached in accordance with N.J.A.C. 5:28A-3.1.

§ 5:28A-3.1 Owner Responsibility

(a) The owner of a dwelling that is subject to this chapter shall provide to the tenant and
to the municipality evidence of a valid lead-safe certification obtained pursuant to this chapter at
the time of tenant turnover. The owner shall also affix a copy of any such certification as an
exhibit to the tenant's lease.

(b) The owner of a multiple dwelling that is subject to this chapter shall provide evidence
of a valid lead safe certification obtained pursuant to this chapter, as well as evidence of the
most recent tenant turnover, at the time of any cyclical inspection performed pursuant to the
Hotel and Multiple Dwelling Law, N.J.S.A. 55:13A-1 et seq.

(c) The owner of a dwelling that is subject to this chapter shall maintain a record of the
lead-safe certification, which shall include the name, or names of a unit's tenants, if the
inspection was conducted during a period of tenancy.

(d) The owner of any dwelling subject to this chapter shall inform the municipality of all
tenant turnover activity to ensure any required inspection may be scheduled.

(e) The owner of a dwelling shall provide a copy of this chapter, and any lead-safe
certifications issued pursuant thereto, along with the accompanying guidance document, Lead-
Based Paint in Rental Dwellings, to any prospective owners of the dwelling during a real estate
transaction, settlement, or closing.

NOTE: LEAD-SAFE CERTIFICATION MUST BE ATTACHED AND SUBMITTED
*Lead-safe certificates are valid for two years from the date of issuance.

Signature of Person Completing Affidavit Print Name

Title Date

All single-family, two-family, and multiple rental dwellings must be inspected. The following
dwellings are exempt:

o Dwellings that were constructed during or after 1978.
o Dwellings that have been certified to be free of lead-based paint pursuant to N.J.A.C. 5:17-3.6(b).

REVISED 6/28/24
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Department of Community Affairs
Division of Fire Safety

To: All Local Enforcing Agencies

From: Louis Kilmer, Chief-Bureau of Fire Code Enforcement

Subject: Requirement for Fire Extinguishers in One/two Family Dwellings
Date: November 15, 2005

The Legislature amended and enacted P.L.1991, €.92(C.52:27D-198.1), requiring that
all one/two family dwellings at a change of occupancy be provided with a portable fire
extinguisher, in addition to the requirements for smoke and carbon monoxide detectors. This
provision does not apply to seasonal rental units. This act was signed into law on April 14, 2005
with an effective date of November 15, 2005.

The regulations were recently made available for public comment. The comment period
has ended, and the final adoption of the regulations will appear in the New Jersey Register in
the near future. The Division of Fire Safety is advising all local enforcing agencies to enforce the
regulations, using the guidelines below.

The requirements for the type and placement of the extinguishers are as follows:

1. At least one portable fire extinguisher shall be installed in all one/two family dwelling

(except seasonal rental units) upon change of occupancy.

The extinguisher shall be listed, labeled, charged, and operable.

The size shall be no smaller the 2A:10B:C, rated for residential use and weigh no

more than 10Lbs.

The hangers or brackets supplied by the manufacturers must be used.

The extinguisher must be located within 10feet of the kitchen.

The top of the extinguisher must not be more than 5 feet above the floor.

The extinguisher must be visible and in a readily accessible location, free from being

blocked by furniture, storage, or other items.

The extinguisher must be near a room exit or travel path that provides an escape

route to the exterior.

9. The extinguisher must be accompanied by an owner’s manual or written information
regarding the operation, inspection, and maintenance of the extinguisher; and

10. Lastly, the extinguisher must be installed" with the operating instructions clearly
visible.

Noos wN

o

New fire extinguishers are not required to be serviced and tagged, as long as the seller
or agent can provide proof of purchase or receipt.

Until the proposed regulations have been adopted, the stature should be cited for
enforcement purposes. The correct citation is N.J.S.A. 52:27D-198.1.

If you have any questions regarding the implementation of this act or its specific
requirements, please contact our Local Assistance Unit at 609-633-6112 or 201-568-9262.

Owner/Agent Date

REVISED 6/28/24
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New Jersey Department of Community Affairs
Division of Codes and Standards
Landlord-Tenant Information Service

REGULATIONS FOR THE LANDLORD IDENTITY
REGISTRATION FORM

N.J.A.C. 5:29-1.1

Printed June 2011

5:29-1.1 Applicability

Pursuant to N.J.S.A. 46:8-28 and 46:8-29, the form prescribed by this subchapter
is required to be given by landlords to tenants in single unit dwellings and in two
— unit dwellings that are not owner-occupied and to be filed in the office of the
clerk of the municipality in which any such single unit dwelling or two-unit
dwelling is situated.

Tenants in multiple dwellings are required to be given a copy of the certificate of
registration filed with the Bureau of Housing Inspection in accordance with
N.J.S.A. 55:13A-12, N.J.S.A. 46:8-28 and N.J.A.C. 5:10-1.11. (Contact the
Bureau of Housing Inspection, P.O. Box 810, Trenton, New Jersey 08625
(609) 633-6240 for registration applications for buildings with three or more
dwelling units)

THE ATTACHED FORM IS TO BE FILED WITH THE MUNICIPAL CLERK
AND DISTRIBUTED TO TENANTS IN SINGLE UNIT DWELLINGS AND IN
TWO UNIT DWELLINGS THAT ARE NOT OWNER-OCCUPIED. (DO NOT
SEND THIS STATEMENT TO LANDLORD-TENANT INFORMATION

SERVICE)

Similar forms may be obtained from private sources. You may obtain a copy
of the form by faxing your request to (609) 609-292-2839 or by writing to:

New Jersey Department of Community Affairs
Division of Codes and Standards
Bureau of Homeowner Protection

Landlord-Tenant Information Service
P.O. Box 805
Trenton, New Jersey 08625-0805




LANDLORD IDENTITY REGISTRATION STATEMENT
ONE AND TWO-UNIT DWELLING REGISTRATION FORM

The form of the_cei'tiﬁcate of Registration to be filed with the municipal clerk and distributed to
tenants by owners or non-owner occupied one and two unit dwellings shall be substantially as

follows:

(1) Property Address:

(2) The names and addresses of all record owners of the building or the rental business
(including all general partners in the case of a partnership) are as follows:

(3) If the record owner is a corporation, the names and addresses of the registered agent and of
the corporate officers are as follows:

[0 Record owner is not a corporation.

(4) If the address of any record owner is not located in the county in which the dwelling is
located, the name and address of a person who resides in the county and is authorized to
accept notices from a tenant, to issue receipts for those notices and to accept service of
process on behalf of the out-of-county record owner(s) is as follows:

[J The addresses of all record owners in the county in which the dwelling is located:

(5) The name and address of the managing agent is as follows:

[ There is no managing agent.

(6) The name and address (including dwelling unit, apartment or room number) of the
superintendent, janitor, custodian or other person employed to provide regular maintenance
service is as follows:

[ There is no superintendent, janitor, custodian or other person-employed to provide regular
maintenance service.



(7) The name, address and telephone number of an individual representative of the record owner
or managing agent who may be reached or contacted at any time in the event of an
emergency affecting the dwelling or any dwelling unit, including such emergencies as the
failure of any essential service or system, and who has authority to make emergency
decisions concerning the building, including the making of repairs and expenditures, is as

follows:

(8) The names and addresses of all holders of recorded mortgages on the property are as follows:

[J There is no recorded mortgage on the property.

(9) If fuel oil is used to heat the building and the landlord furnishes the heat, the name and
address of the fuel oil dealer servicing the building and the grade of fuel oil used are as follows:

[0 The building is not heated by fuel oil
[ The building is heated by fuel oil, but the landlord does not furnish heat.

Date Landiord or Authorized ReprcScntative

SEND COMPLETED FORMS TO TENANTS AND MUNICIPAL CLERKS ONLY



